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NASA State Summits Implementation Program (NSSIP) Grantee Progress Reports

NASSMC requires all recipients of the NASSMC State Summits Implementation Program awards to submit progress narrative and financial reports on Program activity related to the grant. We emphasize the importance of these reports, as they are an integral part of our monitoring and evaluation process, and they serve as a valuable learning tool for program staff at NASA, the U.S. Department of Education and NASSMC and for future grantees. We greatly appreciate your thoughtfulness and candor in reporting on your experiences.

Guidelines:

· Please submit the required Narrative Progress Report and Financial Report (forms attached) on or before the deadlines listed below:

· Anytime: Program Update requested

· Interim (every 6 month) Narrative Progress Report and Financial Report due

· Final (24 month) Narrative Progress Report and Financial Report due

· Periodic Program Updates are strongly encouraged to keep NASSMC up to date of key activities. Staff may then provide grantees with additional technical services to further develop their programs, as well as address questions and concerns quickly. The Program Update form is offered as a guide; grantees are welcome to submit any information that would be valuable for this purpose. For your convenience, Program Updates may be emailed to jgeorge@nassmc.org or faxed to 703-516-5979. 

· Answer all questions in the Narrative Progress Report, which must be signed by the Program Director. The same narrative report form and instructions should be applied for both the interim and final reports.

· The Financial Report should indicate the itemized amounts approved as indicated in the award letter, all expenditures incurred to date, and the balance of the grant funds not expended. The Financial Report must be signed by the Program Director and the Fiscal Officer.

· Submit one (1) original and two (2) copies of the signed Narrative Progress Report and Financial Report to:

NASSMC

ATTN: NSSIP

1840 Wilson Boulevard, Suite 200

Arlington, VA 22201-3000

If you have any questions about NASSMC State Summits Implementation Program grantee progress reporting, please contact Jane George at jgeorge@nassmc.org or 703-516-5972. 

NASA State Summits Implementation Program (NSSIP) Program Update (to be submitted at any time)
Date:


Performing Organization:


Program Title:


Program Director Name:


Phone:
 Fax:


Email:


What have been the principal milestones to date of the Program?

What activities are you currently planning for?

· If you have developed an agenda and/or participants list, please attach it to this report. 

· Have you been in contact with NASA and the U.S. Department of Education about scheduling representatives of these agencies for participation in your Summit?

· Please describe efforts to engage and include underrepresented and underserved communities in your state in the Summit.
What, if any, difficulties have you encountered? What adjustments or refinements to your plan have you needed to make in order to address these challenges?

How can NASSMC provide additional assistance as you implement your program?

Attach additional information regarding your NASA State Summits Implementation Program (NSSIP) Program that will provide an update on recent and current activities. (Optional)

Submit to Jane George via email at jgeorge@nassmc.org or via fax to 703-516-5979.

NASA State Summits Implementation Program (NSSIP) Narrative Progress Report
Please Check One:
 Interim Financial Report (due every 6 months)
   Final Financial Report 

Performing Organization:


Program Title:


Program Director Name:


Signature:
 Date:


Phone:
 Fax:


Email:


Instructions: In an attached narrative, address each of the following areas as they relate to progress on the NASSMC State Summits Implementation Program. The Final Report should include a review of performance and activities covering the entire grant period.

Program Information

1. What have been the principal accomplishments of the Program and how have they been achieved?

2. NASSMC recognizes that circumstances can change, possibly affecting Program implementation. What, if any, difficulties have you encountered; why did they occur; and what refinements or plans have been made to overcome them? Indicate activities that are behind schedule or not yet begun, and any changes in Program plans and personnel.

3. What have been the most challenging or surprising aspects of this Program? Have there been any unexpected outcomes?

4. Based on your experience to date, what advice would you give to other organizations planning NASSMC State Summit Implementation Programs? What have been the strengths and limitations of the program? What would you do differently?

5. To date, what are your post-grant plans for this program?

Organizational Information

It is helpful to understand the organizational context in which your NASSMC State Summit Implementation Program is proceeding. Take this opportunity to update us on significant changes to the state coalition, developments or challenges. How have these changes contributed to or impeded the success of the Program? Are there any issues or areas for development in which NASSMC may be of assistance?

Appendix

Include supplemental items that will clarify Program activities and their outcomes (e.g. conference agendas, reports, articles, organization strategic plans, resource development packets).

Proceed to Financial Report
NASA State Summits Implementation Program (NSSIP) Financial Report

Please Check One:
 Interim Financial Report (due every 6 months)
   Final Financial Report 

Performing Organization:


Program Title:


Program Director Name:


Signature:
 Date:


Phone:
 Fax:


Email:


Instructions: Detail the financial activity of the award to date. The Final Report should include an accounting of expenditures covering the entire grant period.

	Type of Expense
	Funds 

Requested
	Matching 

Funds
	Program 

Income
	Expenditures 



to Date

	A. Salaries and Wages
	
	
	
	

	Professional
	
	
	
	

	Clerical
	
	
	
	

	Student
	
	
	
	

	B. Fringe Benefits
	
	
	
	

	Professional
	
	
	
	

	Clerical
	
	
	
	

	Student
	
	
	
	

	C. Consultant Services
	
	
	
	

	D. Meeting and Conference Costs
	
	
	
	

	Facilities rental
	
	
	
	

	Equipment/AV rental
	
	
	
	

	Participant meals
	
	
	
	

	Participant travel
	
	
	
	

	Participant lodging
	
	
	
	

	Speaker fees/Honoraria
	
	
	
	

	Printing and Signage
	
	
	
	

	Handouts and Supplies
	
	
	
	

	Registration fees
	
	
	
	

	E. Staff travel
	
	
	
	

	Transportation
	
	
	
	

	Lodging
	
	
	
	

	Meals/Per diem
	
	
	
	

	F. Operations
	
	
	
	

	Materials, supplies, and mailing
	
	
	
	

	Printing and Duplication
	
	
	
	

	Telephone and communications
	
	
	
	

	Computer software and support
	
	
	
	

	Subscriptions and memberships
	
	
	
	

	Fiscal accounting costs 
	
	
	
	

	Program Management Fee (not to exceed 10% of total request)
	
	
	
	

	G. Media and Communications
	
	
	
	

	Marketing and Publicity
	
	
	
	

	Production and Publication
	
	
	
	

	Dissemination
	
	
	
	

	H. Other (with NASSMC approval)
	
	
	
	

	TOTAL
	
	
	
	


Authorization of Fiscal Officer:

Fiscal Officer Name:


Signature:
 Date:


Phone:
 Fax:


Email: __________________________________________________
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